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Job Application

- All kinds: online, video, paper, and in-
person

- Computer skills are a must

- Crime? Car Accidents? Fired?

- At least 2 references- (not family 
members) people who know how 
you work





Social Media
- 1 of the first things they do is check 

your social media

- Companies can and do get past your 
privacy settings

- Have a professional email with your 
name in it. 

Example: john.w.smith@gmail.com



Job Interview
- All kinds: in-person, on the 

phone, over video

- Research shows that 
interviewers reach a final 
decision in 4 minutes.

- Showing confidence and passion 
for the job will help you succeed



Interview Skills
- Punctual

- Dress 1 up (dress nicer than their attire)

- Smile

- Good posture

- Make eye contact

- Firm handshake

- Listen, be engaged

- Be yourself, your best self

- Know the company

- Ask questions

- Speak confidently about yourself and your ideas

- Be prepared: bring references, resume, & portfolio



You can find many more free templates on the Presentation Magazine website www.presentationmagazine.com  

Me in 30 seconds

Sample: “I am an upbeat, dedicated person. I 
have excellent communication skills and 
speak Chinese as well as English. I enjoy 
learning new things and applying all that 
knowledge in my every day life. I have 
worked managing positions, where I helped 
increase sales by 20%. I am also enjoying 
using the knowledge I have gained in 
marketing and creating websites. I know a lot 
about using social media to benefit a 
company, and I know that I would be a great 
asset to your company.”

- List accomplishments, skills, character 
traits, and what you hope to accomplish.
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is being interviewed

Practice:

• Firm handshake
• Good posture
• Confidence
• Me in 30 seconds

• Then switch

Practice with a partner


